MALTA VISA APPLICATION CENTRE
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CHECKLIST FOR A VISA APPLICATION FOR
BUSINESS VISITS, CONFERENCES & TRAINING
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REF. No. BJNO3
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1. | One (1) completed and signed visa application form duly filled

in legibly in English.
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Two (2) passport-size photographs on a white background
which must be no older than 6 months.
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Original and one (1) photocopy of passport (only pages with
visa stickers or stamps need to be copied, as well as the
passport’s extension date if applicable).
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The applicant’s passport should be valid for at least three (3)
months after the date of the expiry of the visa and with at least
6 months remaining from the date of departure from China. It
should contain at least 2 blank pages.
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Documentation on former travels abroad should be provided if
available e.g. former passport(s) with all pages attached.
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Proof of a valid travel insurance policy, either individual or
group, with a minimum cover of 30,000 Euro. The policy must
be valid throughout the Schengen area and cover the entire
period of the applicant’s stay. The applicant is required to
submit both the English and the Chinese version of the
insurance policy.
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A confirmed two-way air ticket reservation issued by an airline
or authorized travel agency. The ticket should only be bought
after the visa has been issued. When applying for a multiple-
entry visa please provide the reservation for the first

entry.
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Proof of accommodation for the whole duration of the intended
stay.
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Original invitation letter from the organizer of the meeting,
event or the training on official company letterhead with stamp
and signature, mentioning clearly: the full address and contact
information of the applicant’'s company/organization, the name
and position of the countersigning officer, the purpose and
duration of the applicant’s visit. A detailed program and
confirmation of the person or the entity which will bear the
applicant’s travel and living costs should also be included.
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Proof of solvency: The proof of solvency should be bank
statements in original including stamp from the last 3 months,
no deposits.

Proof of the solvency of your (employer’s) company, if the
company is assuming responsibility for the travel and living
expenses of the applicant. These should be in original
including company stamp;

Proof of the applicant’s personal solvency, if the applicant is
personally covering the cost of travel and living expenses.
Proof of the solvency of inviting company, if the inviting
company is paying the costs of the applicant’s travel and living
expenses. This should be an original notarized Declaration of
Proof issued by a representative of the inviting company,
along with the supporting documents which need to be
presented. Please click here to download
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11.

Business License of the applicant's company and original letter
from your employer:

A copy of the applicant’'s company’s business license with the
original stamp, of the company. The letter, in original, should
be on official company letterhead with stamp and signature,
mentioning clearly the full address and contact details of the
company, the name and position of the countersigning officer,
the applicant's name, position, salary and vyears of
employment, the purpose of the visit, and confirmation that the
applicant will resume his/her duties upon their return to China.
The letter should also confirm the person or the entity that will
bear the applicant’s travel and living costs.
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http://210.210.25.188/vfsdemowebsites/New_Template/malta/China/pdf/Declaration_of_Proof.pdf
http://210.210.25.188/vfsdemowebsites/New_Template/malta/China/pdf/Declaration_of_Proof.pdf

12. | NON-CHINESE CITIZEN:
Chinese visa or residence permit valid for 3 months after return.
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Please note that the Embassy of Malta may in justified cases, request additional documents which are not mentioned in
the above list; or an interview during the examination of an application. The applicant is hereby informed that submitting
the above-mentioned documents does not guarantee automatic issuance of a visa. It is also important to note that original
certificates submitted with applications may not in all case be returned.
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Submission Officer to delete as appropriate:
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(@) The applicant has confirmed that he/she has no other supporting documents to submit.
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(b) The applicant has submitted the supporting documents above. | have advised him/her that failure to submit
all necessary documents may result in the application being refused and the visa fee is non-refundable.
He/she has chosen to proceed with the application.
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Submission Officer Signature Applicant Signature
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H A (if applicant is being submitted by Agent)
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